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Kirk Smeaton Church of England Primary School 
Volunteer Policy
Introduction
At Kirk Smeaton CE Primary School, we welcome and value the support of parents, carers, and other adults who wish to contribute to the life of the school. Volunteers enrich the educational experience of our pupils and help foster a strong school community. However, our primary concern is the safety and wellbeing of all children. This policy outlines the procedures and expectations for volunteers to ensure their involvement is both beneficial and safe.
Categories of Adults in School
Adults working in school may include:
· School-employed staff: Teachers, Teaching Assistants, SEN Assistants, Caretaker, Lunchtime Supervisors, Administrative Staff.
· External professionals: Peripatetic music teachers, trainee teachers, LA advisers and inspectors, health visitors, grounds maintenance staff, contractors (e.g. electricians, heating engineers).
· Volunteers: Parents, carers, university students, work experience placements.
Safeguarding Checks and Code of Conduct
Disclosure and Barring Service (DBS) Checks
All volunteers who work regularly or unsupervised with children must complete a DBS application. This includes:
· A DBS disclosure form
· A volunteer application form signed by the Headteacher and the volunteer
Volunteers must not begin work until clearance is confirmed.
Disqualification Under the Childcare Act 2006
In line with DfE guidance, additional checks are required for staff and volunteers involved in:
· Early years provision (including wraparound care)
· Childcare for children aged 5–7 outside school hours
Disqualification criteria include:
1. Certain criminal cautions or convictions
2. Orders relating to the care of children
3. Refusal or cancellation of childcare registration
4. Living with someone who is disqualified (“disqualification by association”)
Volunteers affected must apply to Ofsted for a waiver before continuing in relevant roles.
Volunteer Suitability
Volunteers must be known to the school or referred by a reputable institution (e.g. local secondary school or university). The Headteacher reserves the right to decline volunteer support if it is not in the best interests of the children.
Code of Conduct
All volunteers must read, sign, and adhere to the school’s Code of Conduct (Appendix I) before beginning their placement.
Volunteer Roles and Boundaries
Volunteers may:
· Support learning under teacher supervision
· Assist with classroom activities
· Help with school events or trips (with staff present)
Volunteers must not:
· Take responsibility for a whole class
· Supervise PE or specialist activities
· Take children off-site without a teacher present
· Administer discipline
The class teacher retains responsibility for pupils at all times.
Signing In and Identification
Volunteers must:
· Sign in and out at reception
· Wear a visitor badge at all times
· Follow school procedures in case of emergency
Technology and Online Safety
All school devices are monitored and filtered to ensure digital safety. Volunteers must not use personal devices to photograph or record children and must follow the school’s Acceptable Use Policy.
Deployment of Volunteers
Volunteers may be placed in classes other than their child’s, depending on the child’s needs and the judgement of the teacher and Headteacher.
Breaktimes and Confidentiality
Volunteers are welcome in the staffroom but must maintain confidentiality at all times. Discussions about pupils or staff must not be shared outside the school.
Monitoring and Review
The Headteacher is responsible for the day-to-day implementation of this policy. It will be reviewed by the Governing Body every two years or earlier if required.
Appendix I: Code of Conduct for Volunteers
All volunteers must agree to the following:
· Treat all children with respect and equality
· Notify the school of absence or late arrival
· Refer behavioural concerns to staff
· Maintain confidentiality at all times
· Avoid physical contact and being alone with a child
· Do not discipline children—refer issues to staff
· Avoid posting school-related content on social media
· Raise concerns with the Headteacher directly
· Read and understand the following safeguarding documents:
1. What to do if you’re worried a child is being abused
2. DfE Guidance: Keeping Children Safe in Education 2026
3. Prevent Online Learning
4. School Child Protection Policy (to be shared)
Declaration
I have read and agree to abide by the Code of Conduct.
Signed: ___________________________
Date: _____________________________
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